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BOCC CONTRACT 
APPROVAL FORM 

APPROVALS PURSUANT TO NASSAU COUNTY PURCHASING POLICY 

1. _____________________________ ___________ 3. _____________________________ ___________
Department Head/Contract Manager     Date      Procurement     Date 

        (Signature required only if procurement related) 

2. _____________________________ ___________ 4. _____________________________ ___________
    Office of Mgmt. & Budget      Date County Attorney        Date 

COUNTY MANAGER – FINAL SIGNATURE APPROVAL 

   __________________________________ _______________ 
 County Manager   Date 

SECTION 1 - GENERAL INFORMATION 
Requesting Department: ____________________________ Contact Person: ___________________________ 
Telephone: ________________________________ Email: _________________________________________ 

CONTRACT 
TRACKING NO. 

SECTION 2 - VENDOR INFORMATION 
Name: ___________________________________________________________________________________ 
Address: _________________________________________________________________________________ 
City: ________________________________________ State: _______________ Zip Code: _______________ 
Vendor’s Administrator Name: ________________________________ Title: __________________________ 
Telephone: ________________________________ Email: _________________________________________ 

SECTION 4 - CONTRACT INFORMATION 
Contract Name: ____________________________________________________________________________ 
Type:    ☐New Contract    ☐Work Authorization    ☐ Supplemental Agreement
Short Description of Product(s)/Service(s) Being Requested: ________________________________________ 
_________________________________________________________________________________________ 

(GOODS AND/OR SERVICES TO BE PROCURED, PHYSICAL LOCATION, ETC.) 

Procured Method:    ☐Quotes    ☐ITB    ☐RFP    ☐RFQ    ☐Piggyback    ☐Exemption    ☐Sole Source
☐Single Source    ☐Other ____________________________________________________________________

Total Amount of Contract: _____________________________________________________ (Estimate if necessary) 
Account Number: ___________________________________________________________________________ 
Source of Funds:    ☐County    ☐State    ☐Federal    ☐Other: __________________________________________
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF BOCC) 

SECTION 6 – AMENDMENT INFORMATION 
Contract Tracking No: _______________________ Amendment No: __________________________________ 
Type of Amendment:    ☐Renewal    ☐Time Only Extension ☐Additional Scope    ☐Other: ______________
Increased Amount to Existing Contract: _____________ (if any) Total with Amended Amount: ______________ 
Account Code Change From: _______________________________ To:_______________________________ 
County Authorized Signatory:    ☐BOCC Chairman    ☐County Manager
(IDENTIFY WHO WILL SIGN AMENDMENT ON BEHALF OF BOCC) 

 

SECTION 3 – VENDOR AUTHORIZED SIGNATORY 
Authorized Signatory Name: __________________________________________________________________ 
Authorized Signatory Email: __________________________________________________________________ 
(IDENTIFY WHO WILL SIGN THE CONTRACT ON BEHALF OF THE VENDOR. OFFICER/DIRECTOR WITH AUTHORITY TO BIND COMPANY.) 

 

SECTION 5 – INSURANCE 
Insurance Category:    ☐Category L    ☐Category M    ☐Category H    ☐Other: ____________________________
 

Risk Manager Initials: ________  

w/Professional
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Parks and Recreation Idalia Gutierrez/Jay Robertson

(904) 530-6131 igutierrez@nassaucountyfl.com

Prosser, Inc.

13901 Sutton Park Drive S Ste 200A

Jacksonville FL 32224

Shawn Bliss VP/Director

(904) 739-3655 sbliss@prosserinc.com

Shawn Bliss, VP/Director

sbliss@prosserinc.com

Amendment #2 to Contract for Professional Design Services

Extension of contract term for one (1) additional year.

NTE $744,790.00

68075572-563365

■
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  Rev. 7-19-2023 

SECOND AMENDMENT TO CONTRACT FOR PROFESSIONAL SERVICES FOR 

WESTSIDE REGIONAL PARK IN NASSAU COUNTY, FLORIDA 

THIS SECOND AMENDMENT TO THE CONTRACT FOR PROFESSIONAL 

DESIGN SERVICES (hereinafter “Amendment”) is made by and between the Board of County 

Commissioners of Nassau County, Florida, a political subdivision of the State of Florida 

(hereinafter the “County”), and Prosser, Inc., a business having its primary business location at 

13901 Sutton Park Drive South Suite 200, Jacksonville, Florida, 32254 (hereinafter the “Vendor”). 

WITNESSETH: 

WHEREAS, the Parties previously entered into a Contract for Professional Services for the 

Westside Regional Park in Nassau County, Florida, dated December 13, 2021 (hereinafter 

“Contract”) which was subsequently amended by way of the First Amendment to Contract for 

Professional Services for Westside Regional Park in Nassau County, Florida on or about June 21, 

2023; and  

WHEREAS, the Contract provided for an initial term of twenty-four (24) months beginning 

December 13, 2021 and terminating December 12, 2023; and 

WHEREAS, the Contract was not formally amended to extend the performance period, but 

nonetheless the Parties have continued to perform their contractual duties and responsibilities under 

the Contract; and  

WHEREAS, the Parties agree by this performance that there was an implied extension of the 

performance period of the Contract; and 

WHEREAS, the Parties now desire to amend the Contract terms and conditions subject to 

the provisions contained herein. 

NOW, THEREFORE, for good and valuable consideration the receipt and sufficiency of 

which is hereby acknowledged, and intending to be legally bound, the Parties do agree to amend 

the Contract as follows: 

 

 SECTION 1.  Article 1. of the Contract is hereby amended to extend the term of the 

Contract for an additional one (1) year and the Contract shall now terminate on December 12, 

2024. 

 

SECTION 2.  All other terms and conditions of the Contract not inconsistent with the  

provisions of this Amendment shall remain the same and in full force and effect. 

 

 

[The remainder of this page left intentionally blank.] 
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IN WITNESS WHEREOF, the Parties have caused this Amendment to be executed by 

its duly authorized representatives, effective as of the last date below. 

 

THE COUNTY 

Signature: _____________________________ 

Print Name: Taco E. Pope, AICP 

Title: Designee 

Date: ______________ 

REVIEWED FOR LEGAL FORM AND CONTENT: 

 
DENISE C. MAY, County Attorney 

PROSSER, INC. 

Signature: _____________________________ 

By: Shawn Bliss 

Title: VP/Director 

Date: ______________ 
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